[bookmark: _Toc239074356]STANDARDIZATION OF QUOTATION FORM (IT Equipment)

	PARTICULARS
	DETAILS

	QUOTATION NUMBER
	:

	SUBMISSION DATE
	:

	QUOTATION VALIDITY PERIOD
	:

	VENDOR/SUPPLIER NAME
	:

	CONTACT NUMBER
	:

	COMPANY ADDRESS
	:

	RFQ/PROCUREMENT REFERANCE NUMBER
	:



QUOTATION DETAILS:
	S.L NO
	CLEAR DESCRIPTION AND SPECIFICATION OF GOODS OR SEERVICES
	QUANITY
	UNIT PRICE/RATE (BDT)
	TOTAL PRICE/VALUE (BDT)
	NOTE

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	
	
	

	DISCOUNT (-)
	
	

	GRAND TOTAL VALUE
	
	


IN WORDS:

TERMS AND CONDITIONS:
Delivery Period or Time:
Delivery Lead Time:
Payment Terms:
Warranty/Guarantee (if applicable):
Including VAT &AIT:
Name and Designation:
Other Terms and Conditions:

VENDOR AUTHORIZATION:
Name of Authorized Representative: 
Designation: 
Company Name: 
Authorized Signature: 
Official Seal/Stamp: 
Date: 
Note: The quotation must be prepared and submitted on the bidder’s official company letterhead.
